X1D: Create Pivot Tables using Excel 2013
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A: Open/Download Data File;
Press ‘Enable Editing’ button

Excel data at:
www.statlit.org/XLS/Excel2013-Create-Pivot-Tables-Data.xlsx

Creat

B: From the Insert ribbon,
\Select “Pivot Table”
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The Goal

Goal: to show the steps involved in creating six
different kinds of pivot tables from the same data set.

Creating each of the six tables starts with steps B and C
(slides 3 thru 6). Step D (slide 7) is basis for each table

Table 1: Two-way count table (slides 8-10)

Table 2: Two-way table of averages (slides 11-12)
Table 3: Two-group table of statistics (slides 13-16)
Table 4: 100% Column Table (slides 17-19)

Table 5: 100% Row Table (slides 20-21)

Table 6: Two-way table of percentages (slides 22-23)

Create Piot Tables using Excel 2013 4

Create Excel Pivot Tables
from this data: A1:H241

Data for Q1-Q4 (A-D) is Binary: 0=No, 1=Yes.
Data for Q5-Q6 (E-F) is Ordinal (discrete): 1-5.
Data for Q7-Q8 (G-H) is Quantitative (ratio).

[a1laz @3 a2 aslas a7 08 RowlTK L M
0 1 00 3 5675 2 Table 1: Insert pivot table at L6 (Not K6).
010141624 3 Use Q1 for Values. Show Q1 valuel
010 153 4605 4 Optional: If headings not shown: Pivot Table Tql
011 0 4 56604 5
00103 1713 &

XID: VIN el 2013 6

C: Select/Enter Range as A1:H241
Set ‘Location’ for each graph.

Row K L M N o]
2 |Table 1: Insert pivot table at L6 (Not K6). Use Q1 for rows, Q2 for Columns.
3 Use Q1 for Values. Sho

Create PivotTable
Optional: If headings not shown:

4
5] Choose the data that you want to analyze
6 Y — (®) Select a table or range
7 Table/Range: | DatalSAS1:3H3241
i O Use an external data source
Connection name:
Choose where you want the PivotTable repor
O New Worksheet
@ Existing Worksheet
Location: DatalSLSEI
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D: Table Layout w Field List: la: InsertQL6. Use Q1 for Rows,
Build each table from this. 02 for columns, Q1 for Values
—— | | e “* Drag required
= fields to the
"Z table layout
= (left side) OR
: e to the boxes
' (below).
T . DI [ 10
1b: Right-mouse on Data 1c. Table 1 Final Result
Change “Sum?” to “Count” Coding: 0=No; 1=Yes
___lcalibri |11 v\ A" AT 08 v % o [ Table 1
SQLimOfQI_ LB s =h-A--R S  |countof a1 Du2/~
= == \T-/
Ll‘ 33 copy a bd 0 1|Grand Total
EpE— @ Eormat Cells... i 95 35 130
Mumber Format... 1 ?B 32 110
] Refresh
g 2 Grand Total | 173 67 240
% Remoys Sum of Q1 Any field in the dataset can be used in the body.
Summarize Values By  » [/ | sum 32 Subjects answer “yes” (1) to Ql and Q2
Show Values As o Count
X1D: VIN Greste Pivot Breel 2013 1 XID: VIN reate Phot T ool 2013 12
2a: Insert@L19. 01 Row; 02 Col 2b. Table2 (Final Result)
07 Values. Change Sum to Ave. Coding: 0=No; 1=Yes
[Ovop Report Fiter Freks Here | T Table 2
e P
Average of @ Qz2 W
Value Field sming [0 i | a1 b ] 1|Grand Total
D 1] 66.03 67.31 066.38
e B ek 1 64.83 62.84 64.25
Summartze value feld by : Grand Total 65.49 65.18 65.40
G;E:wmmmm - =l 65.18 is average of Q7 answers for those who said
Exr_ = o | F e s “Yes” (1) to Q2.
= : 62.84 is the average of Q7 answers for those who said
- Uamber Format [ ]| cana ' D Layenst Udate “Yes” to both Ql and Q2

Excel2013-Create-Pivot-Tables-Slides.pdf
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3a: Insert@L33. 01 Row; Q2 Col
Drag Q7 to Values three times !

L M N o P Q
Table 3: Create pivot table: Q1 for rows, Q2 for columns and Q7 for dats (body.|
Show average, standard deviation and count for all cells.

Horizontal or vertical layout is OK,
] | az
ai Data a 1 Grand Total s
0 5um of Q7 6273 2356 8519/
sumof Q7_2| 6273 2356 BB,
sumofQi_3| 6273 2356 29|
1 Sum of Q7 5057 2011 T068)
sumofQ7_2| 5057 2011 7068 T
Sumof O7_3| 5057 2011 7068 e
Total Sum of Q7 11330 4367 15657
Total Sum of Q7_2 11330 4367 15697 B
Total 5um of Q7_3 11330 4367 15697 =0 :

If problem dragging Q7 3 time to same place, drag to different place

3/07/2018 VIN
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3b: If data spreads horizontally,
move ‘“Sigma Values?” to Rows

3c: Change Show Values to
Average, Count and StdDev.

Right-mouse Q7; change to Average.; Right-mouse Q7 2;
change to Count. Right-mouse Q7_3; change to StdDev.

Q2
Qi - Data | e 1
0 Average of Q7 | 66.03157895 67.31428571
Count of Q7_2
Sum of Q7_3 y
1 Average of Q7
Count of Q7_2
Sum of Q7_3
Total Average of Q7
Total Count of Q7_2
Total Sum of Q7_3 ] o —

XID: VIN Create Pivot Tabi

4a: Double-click on Data Field;
Select Count in ‘Summarize by’

17

o
@
£ %% H o

L-®w3y

Grand Total

Dragy fields between areas below:

" Report Fiter —J Column Labels
Insert Table N @ -
at R6 Supmacice Vahues B+ |[J gum
Q1 Rows . S T T
Q2 Cols o st e
Q2 Values s

Diefer Layout Lpslate:

Bhare Gotions. -

FILTERS COLUMMNS
Q2 -
% Values -
ROWS E VALUES
a1 * | || Sum of O7 -
Sum of O7_2 -
Sum of O7_3 -
XID: VIN [ ——— B

3d. Table 3 (Final Result)
Coding: 0=No; 1=Yes

Q2 -

a1l . Data 0 1 Grand Total
0 Average of Q7 66.03 67.31 66.38

Count of Q7 95.00 35.00 130.00

StdDev of Q7_2 11.86 10.05 11.38

1 Average of Q7 64.83 62.84 64.25

Count of Q7 78.00 32.00 110.00

StdDev of Q7_2 12.48 11.62 12.21

Total Average of Q7 6549 65.18 65.40
Total Count of Q7 173.00 &7.00 240.00
Total StdDev of Q7_2 12.12 10.98 11.79

65.40 is average of Q7 for all respondents.
64.25 is average of Q7 for those who said Yes to Q1.

Excel2013-Create-Pivot-Tables-Slides.pdf

Create Pivot Tat
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4b: Select “Show Values as”
Select ““% of Column Total”’

.
Drag fekds between areas below:
" Foepart Fiter 3 Colun Labels
Difterence From.
> % Gifrerence From I Row Lt X vsise
*3 fhow Dghe Running Jsesl in @ = | |commefaz -
@) Valus Firld Sefiggs.
PiwotTatile Options.
B oo reigune
Index Defer Layos Update
]
Mose ptions aom -
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4c. Table 4 (Final Result) 5a: Select ““Show Values as?”;
Create 100% Column Table Select ““% of Row Total”’
Table 4. countof 02|02 || [Guon -1 - A o § - % » B =
Count of @’02 ot 2 vD 54_51.3: B I = S A Mo Caleulation
Q1 - No 0 Yes 1|Grand Total 1| 45.09%) 47 7= se-onu] 2T tand ot
Grand Total | 100.00% 10{ = °7' V| % of Column Tatal

Format Cells...

No 0| 54.91% 52.24% 54.17% i
Yes 1| 45.09% A47.76% 45.83% Copy Table 4 or MismiserEoroigtss %0t

: &l Refresh
Grand Total | 100.00% 100.00%|  100.00% fnserttable
AtRI19. sort g
QI Rows % Remoye “Count of Q2
45.83% of all respondents said “Yes” to Q1. Q2 Cols v e Difference From...
47.76% of those who said Yes to Q2 said Yes to Q1. Q2 Value/Body T : % Difference From..
= Running Total In...
' Show Details
XID:VING CreaePietTeblesusng Beel 2013 21 XID: VIN reate Piot Tablos using Excel 2013 2
S5b. Table 5 (Final Result) 6a: Change Sum to Average;
Create 100% Row Table; Format data as Percentages
Table 5. K LM N | Preotlable eid Lut
Insert Table Valus Field Settings
= ~ -
(Countofa2daz |~ at R33 s, | Po—
J oz 10m 1 A, of Q3
a1 | No 0 Yes 1|Grand Total 7 |l
| i 1 o5 || | Burmesice Vahses By | Show vales As
No 0| 73.08% 26.92% 100.00% @ ||| summare v st by
umm of _—I s (:"wse"! type of cakaulation that you want 5 use 1 summarize
Yes 1|70.91% 29.09%|  100.00% T T ] R v i
of 7 25 102} Coumt 3
Grand Total | 72.08% 27.92% 100.00% 1 » a0 T —
Grand Total| 106 35 143 ol :\m_r Vi
27.92% of all respondents said “yes” to Q2. Q1 Rows; Q2 Cols; v el
29.09% of those saying yes to Q1 said Yes to Q1. Q3 Values (Body) [ uamoer Format | ] [ome
The first step for Table 5 is the same as 4a for Table 4. Leave “Show Values” as “No Calculation”

XID:VIN CrestePiot Tables using Excel 2013 23 XID: VIN Create Piot Tables using Excel 2013 2

6b. Table 6 (Final Result)

Conclusion
Create two-way half table of 03
Table 6. Pivot tables are one of the more powerful features of Excel.
<Average of Q3 a2 x Knowing how to create pivot tables is a valuable skill.
L hd No 58 Yes B/ Wikl Knowing which is the better table is a more valuable skill
No 0 81% 71% 78% Knowina b i ) e the d
Yes 1 37% 34% 36% 0W1ng OW to.rea , 1nterpret an commumcat_et e data
summarized in pivot tables is @ most valuable skill.
Grand Total 61% 54% 59%

59% of respondents said Yes to Q3.
36% of those who said Yes to Q1 said Yes to Q3.
Of those who said Yes to Q1, 36% said Yes to Q3.

Excel2013-Create-Pivot-Tables-Slides.pdf
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Creating Pivot Tables
Using Excel 2013

by
Milo Schield

Member: International Statistical Institute
US Rep: International Statistical Literacy Project
Director, W. M. Keck Statistical Literacy Project

Slides and Demo output at: www.StatLit.org/
pdf/Excel2013-Create-Pivot-Tables-Slides.pdf
pdf/Excel2103-Create-Pivot-Tables-Demo.pdf
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The Goal

Goal: to show the steps involved in creating six
different kinds of pivot tables from the same data set.

Creating each of the six tables starts with steps B and C
(slides 3 thru 6). Step D (slide 7) is basis for each table

Table 1: Two-way count table (slides 8-10)

Table 2: Two-way table of averages (slides 11-12)
Table 3: Two-group table of statistics (slides 13-16)
Table 4: 100% Column Table (slides 17-19)

Table 5: 100% Row Table (slides 20-21)

Table 6: Two-way table of percentages (slides 22-23)
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A: Open/Download Data File;
Press ‘Enable Editing’ button

Create Pivot Tables using Excel

2013 3

- fr | a1
0| i 60 0 00| 20 A0 60
iB CDEFGHIJ K L M N o} P
1/17/2017 Create Pivot Tables Using Excel XL1ID V1K
Q1102 03 040506 Q7 QB Rov K L M N o P
01 00 3 5675 2 Table 1: Insert pivot table at L6 (Not K6). Use Q1 for rows, Q2 for Columns.
01014 1624 3 Use Q1 for Values. Show Q1 values as Counts (not as Sum).
01 01 3 4605 4 Optional:Ifheadings not shown: Pivot Table Tools/ Analyze/Pivot Table/Cptions/Display/Classic T:
01104 5604 5
00103 1713 6
0 0O0O0OS5 2766 7
001011635 B
1000 4 3655 9
1/ 0/1 03 557 |10
011121676 11
0100 158605 12
1010 3 2685 13
011113613 14
00104 2676 15
1 0 0 0 4 2706 16 Table 2: Create pivot table at L19 (not K19). Use Q1 for rows, Q2 for columns.
1/0 01 5 1|54 5 |17 Use Q7 for Values. Summarize Q7 Values as Average.
1/0 11 3 2486 18 Optional: Format decimals with 2 digits. Show Row/column headings

Excel data at:
www statlit.org/XLS/Excel2013-Create-Pivot-Tables-Data.xIsx

Enable Editing

Q R 5 T u v
1/17/2017 Create Pivot Tables Using Excel
Q R 5 T u v

Table 4: Insert a pivot table at R6 (not Q6). Use Q1 for rows, Q2 for columns and Q2 for
"Summarize Values As" Counts. "Show Values As" "100% ROW percentages”.
Note: Initial table display overwrites/erases 18 rows by 3 columns.
Optional: Show row/column headings. Format with 2 digits after decimal.

Table 5: Insert a pivot table at R19 (Not Q19). Use Q1 for rows, Q2 for columns and Q2 1
Summarize Values as Count. Show Values as 100% COLUMN percentages.

Optional: Show Row/column headings. Format with 2 digits after the decimal point.



XI1D: VIN

Create Pivot Tables using Excel 2013 4

Create Excel Pivot Tables
from this data: A1:H241

Data for Q1-Q4 (A-D) 1s Binary: 0=No, 1=Yes.
Data for Q5-Q6 (E-F) 1s Ordinal (discrete): 1-5.
Data for Q7-Q8 (G-H) 1s Quantitative (ratio).

Elil.ElE 03 040506 a7 08 Row K L [l

0 1|0 0 3 5 675 2 Table 1: Insert pivot table at Le (Mot KB).
0 1 0 1 4 1 62 4 3 Use Q1 for Values. Show Q1 value:
0 1|0 1 3 4 605 4 QDptional: If headings not shown: Pivet Table Ta
0|1 1 0 4 560 4 5

0|0 1 0 3|1 71 3 G
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B: From the Inserxt yibbon,
Select “Pivot Table?”

Data View

PR o il e S bl

Formulas Review

FivotTable Picture Clip 5hapes SmartArt Screenshot | Column Line Fie Bar Area Scatte
- ‘I'_'lrt * - * - - - - -
Tables Hustrations Charts
| Insert PivotTable £ |
Click here to summarize data using D E F 5 H |
a PivotTable orto insert a ' ' ' ' ' '
PivotChart. Q3 Q4 Qs Qb6 Q7 Qs I
0 0 3 3 67 3
PivotTables make it easy to arrange
and summarize complicated data o 1 4 1 62 4
and drill down on details. 0 1 3 4 a0 5
3 | 4 0 1 E 0 4 3 60 4
B b 0 ] 1 0 3 1 71l 3
7 b 0 0 0 0 5 2 16 5}
8 7 0 0 1 0 : 1 63 b
9 _ 2 1 o 1] 0 a4 3 B3 3
10 | 9 1 0 1 0 3 5 29 7
11 | 10 0 1 3 1 ¥y 3 67 7}
12 11 0 1 0 0 1 5 B0 b



XI1D: VIN

Create Pivot Tables using Excel 2013 6

C: Select/Enter Range as Al1:H241
Set ‘Location’ for each graph.

Row

K L

il M o

2 Table 1: Insert pivot table at Lb (Mot KB). Use Q1 for rows, Q2 for Columns

3
4
5
B
7
B8
0

10
11
12
13
14

Use Q1 for Values. Show

Optional: If headings not shown: P

Create PivotTable

Choose the data that you want to analyze
@gelectatable ar range

Table/Range: | Data!54A51:5H5241

IEI Use an external data source

Connection name:
Choose where you want the PivotTable repor

I::I MNew Worksheet
IEI Existing Worksheet

Location: | Data!5LS6
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D: Table Layout w Field List:
Build each table from this.

[
]
!
T
1]

e
o
I
K]
[

Drop Value Fields Here

aloH sp|el{ Moy Aol(]

III{ 11} |}|I|

PivotTable Field List

Choose fields to add to report:
ot
[Flq2
] a3
[ClQ4
(s
[Clas
a7
[Flqs

Drag fields between areas below:
“¥ Report Filter

1] RowLabels £ Values

[7] Defer Layout Update

h -

i Column Labels
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la: Insext@L6. Use Q1 for Rows,
02 for columns, Q1 for Values

| L | ™ N 0 p Q R " PivotTable Field List - X

. - Drag required
?E?Dseﬁeldsb:uaddtorepnrt: ﬁelds to the
table layout
(Ieft side) OR
to the boxes
(below).

¥ | [[] pefer Layout Update

4 [ i el | o =
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Create Pivot Tables using Excel 2013

1b: Right-mouse on Data
Change “Sum?’ to “Count?”’

Calibi ~ 11 ~ A" A" $ - % o+ |4
Sum of Q1 2 v e S ondee s
AVl p ;= A- S %0 50
Q1 - e R '
0 nﬁl I:.ﬂl a1
| — = Dp}"
1 * —
Format Cells...
Grand Total T E
Mumber Format...
#] Refresh
Sort *
}( Eemove "S5um of (1’
Summarize Values By * || | sum

Show Values As 3
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1c. Table 1 Final Result
Coding: 0=No; 1=Yes

Q x 0 1|Grand Total
0 95 30 130
1 Ia 3.2 110
Grand Total 173 67 240

Any field 1n the dataset can be used in the body.
32 subjects answer “yes” (1) to Q1 and Q2.
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2a: Inserxt@L19. 01 Row; 02 Col
07 Values. Change Sum to Ave.

= — e — . Qe
L /Iop ~eport Filter Fields Here |_| Q}'
[Clqs
SumofQ7 |Q2 |~
a1l > 0 1|Grand Total
0| 62 2356 8629
1| 5q Value Field Settings L2 [l
Grand Total | 113
Source Mame: QF
Custom Name: | Average of Q7 Drag fields between areas below:
=Yty “W Report Filter ] Column Labels |
Q2 ol
Summarize value field by
Choose the type of calculation that you want to use to summarize
data from the selected field
Sum - i ;
Count . 1 Row Labels ¥ Values
e e o R : |
Max Q1 = Sum of Q7 =
Mir
Product T
| Murnber Format oK, ] | Cancel | Defer Layout Update pdate
li] 4
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2b. Table2 (Final Result)
Coding: 0=No; 1=Yes

XI1D: VIN

Table 2
Q1 = 0 1|Grand Total
0 06.03 67.31 66.38
1 0d.83 b2.84 64.25
Grand Total 65.49 65.18 65.40

65.18 1s average of Q7 answers for those who said
“Yes” (1) to Q2.

62.84 1s the average of Q7 answers for those who said
“Yes” to both QI and Q2..
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3a: Insext@L33. 01 Row; 02 Col
Drag Q7 to Values three times !

-

L M N O P Q PivotTable Fields ~ ~ X
Table 3: Create pivot table: Q1 for rows, Q2 for columns and Q7 for data (body:.) Choose fields to add to report: -
Show average, standard deviation and count for all cells. = a
Horizontal or vertical layout is OK. s gf
Q2 . :
Ql - Data 0 1 Grand Total S
0 Sum of Q7 6273 2356 8629 “
Sumof Q7_2| 6273 2356 86
Sumof Q7 3| 6273 2356 29
1 Sum of Q7 5057 2011 7068 1 et betee Neeas el
SumofQ7_ 2| 5057 2011 7068 FILTERS COLUMING
Sumof Q7 3| 5057 2011 7068 .
Total Sum of Q7 11330 4367 15697
Total Sum of Q7_2 11330 4367 15697 - - UALES
Total Sum of Q7_3 11330 4367 15697 “f:‘ — . EE: :g :

SumeofQ7 3 -

If problem dragging Q7 3" time to same place, drag to different place
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3b: If data spreads horizontally,
move “Sigma Values? to Rows

FILTERS COLUMMS
BE -

>, Values -

ROWS . VALUES
Q1 b Sum of Q7 b
Sum of Q7 2 -

Sum of Q7 3 v
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3c: Change Show Values to
Average, Count and StdDev.

Right-mouse Q7; change to Average.; Right-mouse Q7 2;
change to Count. Right-mouse Q7 3; change to StdDev.
Q2 B ) B

| 5

Q1 :,,:Data 0 i =

| QF

0 Average of Q7 | 66.03157895 67.31428571 =
Count of Q7 _2 | |

Source Mame: 07

Sum Of Q?_g Custom MName: iSthevon?_B
1 Average O.F Q? Summarize Values By | Show Values As :
Summarize value field by Drag fields between areas below:
Count D'F Q?_z Choose the type :chalcntllationthatyou want to use to summarize T EILTERS Il COLUMMS
data from the selected field
rodu ~ 2% e
Sum Df Q7_3 Eoudntcl‘tlumbers
i | MlltDey |
Total Average of Q7 Vi
3 Varp
Total Count of Q7 _2 T [ —
Total Sum of Q7_3 2 MY L Lkt Ui

L]

- Z Values - Count of Q7_2
Sum of Q7_3

4
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3d. Table 3 (Final Result)
Coding: 0=No; 1=Yes

XI1D: VIN

Q2 5

Ql -Data 0 1 Grand Total
0 Average of Q7 66.03 6l.31 66.38

Count of Q7 95.00 35.00 130.00

StdDev of Q7 _2 11.86 10.05 11.38

1 Average of Q7 64.83 62.84 64.25

Count of Q7 78.00 32.00 110.00

StdDev of Q7_2 12.48 11.62 12.21

Total Average of Q7 65.49 65.18 65.40
Total Count of Q7 173.00 67.00 240.00
Total StdDev of Q7 _2 1202 10.98 11.79

65.40 1s average of Q7 for all respondents.
64.25 1s average of Q7 for those who said Yes to Q1.
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4a: Double-=click on Data Field;
Select Count in Summarize by’

Create Pivot Tables using Excel 2013

17

Calibri ~{11 = A" A" $ -~ % o+
sumofQ2 |Q2|~ B 7 =&-A-i-sg
al > 0 R
o| o.00[3s5.~~" = ool
1| ooof3z] | =™
Grand Total| 0.00 7] EormatCells.
Mumber Format...
|#] Refresh
Sort
Insert Table
Femove “Sum of Q2
at R6 Summarize Values By v | Sum
Show Values &g
QI Rows ) - o
#Z  Show Details Average
Qz COIS @5 Value Field Settings... ir
; : Min
PivotTable Options... :
Q2 Values ivotTable Options e
Hide Field List crodu
More Options.., -

Ii] 4

e 1]

Flgs
[Flq7
(e

Drag fields between areas below:
W Report Filter 1 Column Labels

Q2
4 Row Labels E  Values
Q1 X Sum of Q2
7] Defer Layout Update Ipdate

-

-
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4b: Select “Show Values as?”
Select ““% of Column Total”’

p— — — — 1 1 E
Drop Report Filter Fields Here L] [E°
[F1q7
—Galibri ~11 -~ A A" $ - % » EH [os
Countof Q2|02 e
oz = B I =&-A- %8558
ol 95 nnl 3= anl 120 nnl v | Mo Calculation
il 7452 Copy % of Grand Total
Grand Total [ 177 &' Eormat Cells... % of Column Total
Mumber Format... % of Row Total
[ Refresh % Of... Drag fields between areas below:
“W Report Filter ] Column Labels
Sort r Q2 -
}( Remove "Count of (2
Summarize Yalues By F r
Difference From...
Show Values As L —
= #o Difference From... 1 Row Labels z  Values
£ Show Details Running Total In... o1 = Count of Q2 =
@5 value Field Settings...
PivotTable Options...
Bl| Hide Field List
|I| Index [ Defer Layout Update Ipdate
L I

et |[E@ @ 1w0% —) y {+)
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4c. Table 4 (Final Result)
Create 100% Column Table

Table 4.
(countofaaz |~
Q1 b No 0 Yes 1|Grand Total

No 0| 34.91% 52.24% 54.17%
Yes 1| 45.09% 47.76% 45.83%
Grand Total | 100.00% 100.00% 100.00%

45.83% of all respondents said “Yes” to Q1.
47.76% of those who said Yes to Q2 said Yes to Q1.
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Create Pivot Tables using Excel 2013

20

S5a: Select ““Show Values as?’;
Select ““% of Row Total”’

Lt LlH[LE Calibii ~[|11 ~|A" A" & - %
al - 0
= . R
0] 54.91% 5. Mok = O —
1 ﬁ.na%l a7 jcw" FERETTY|
Grand Total | 100.00% 100 = =°F¥
ﬂ"' Format Cells...
COpy Table 4 or Mumber Format...
Insert table: #] Refresh
At R19 Sort
Ql ROWS :’( Remove "Count of Q2
Q2 Cols Summarize Values By
Q2 Value/BOdy Show Values As

b
lulnl

Show Details

w

L

(=
L] =1
=i

Mo Calculation

%% of Grand Total
%% of Column Total
% of Row Total

% Of...

Difference From..,
% Difference From...

Running Total In...
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Sb. Table 5 (Final Result)

21

Create 100% Row Table;

_ Table 5.
(Countof Q)2 |~
Q1 |v| No 0 Yes 1|Grand Total
No 0|73.08% 26.92%|  100.00%
Yes 1|70.91% 29.09%|  100.00%
Grand Total | 72.08% 27.92%|  100.00%

27.92% of all respondents said “yes” to Q2.
29.09% of those saying yes to Q1 said Yes to Q1.
The first step for Table 5 1s the same as 4a for Table 4.
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6a: Change Sum to Average;
Format data as Perxcentages

" L | ™ N |
Insert Table
at R33
LIrop nep ' =lds Hel
SumofQ3 |Q2|~
al st 0 1|{Grand Total
0 Fi 25 102
1 29 11 afIfIII',I
Grand Total| 106 36 142

Q1 Rows; Q2 Cols;

Q3 Values (Body)

TR S

PivotTable Fj.ﬂd List

Choose

[¥]Q1
[7]Q2
[V]Q3
Q4
[]Qs
[C]Qs
Q7
[Flos

Drag fiell:
“ Regd

Value Field Settings

Source Mame: Q3

Custom Mame: |Average of Q3

summarize Values By | Show Values As

Summarize value field by

data from the selected field

Choose the type of calaulation that you want to use to summarize

sum
Count
Average
Max

Min
Product

e

T
=

I’

-—

Mumber Format | [

Ok

Leave “Show Values” as “No Calculation”
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6b. Table 6 (Final Result)
Create two=-way half table of 03

Table 6.
Gergeor Tz -
a1l > No 0 Yes 1|Grand Total
No @ 831% 71% 78%
Yes 1 37% 34% 36%
Grand Total 61% 54% 59%

59% of respondents said Yes to Q3.
36% of those who said Yes to Q1 said Yes to Q3.
Of those who said Yes to Q1, 36% said Yes to Q3.
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Conclusion

Pivot tables are one of the more powerful features of Excel.
Knowing how to create pivot tables is a valuable skill.
Knowing which is the better table is a more valuable skill

Knowing how to read, interpret and communicate the data
summarized in pivot tables 1s a most valuable skill.



